Notes on the About PDQ Page: 
· We would like to change the order of bulleted items beneath each PDQ Board to:

· Editor-In-Chief

· Board Manager

· Board roster

· Summaries

· Levels of evidence

· Note: Levels of evidence is a new addition. Please link to the uploaded LOE documents for each Board.

· Please rename the new link for “Overview of PDQ” to “PDQ on NCI’s Web site” and remove the posted document with this name.
Notes on the Calendar Page:

· Meeting Events. We have the option to select “WebEx” for a meeting. Would it be possible to add a checkbox for “Teleconference”? Some Boards have subgroup meetings that are held via teleconference only (without a webconference).
· (We have an idea for a report that would allow any user to generate a list of upcoming meeting dates on their calendar. Board members often ask us for this. I will hold onto this for when we talk about other reports.)

Notes on the Home Page:

· We felt the notification of the number of upcoming meetings wasn’t that helpful since it was unclear what was meant by “upcoming” and it didn’t give any information about the event(s). Instead, we propose stating the name of the single next meeting with some information about the meeting from the calendar appointment. The string would be made up of a combination of the date, name of the meeting, time, and other attributes for WebEx and Teleconference, when applicable, and the string would link directly to the calendar appt for that event (so the user could view the agenda, if desired). For example:

· Next Meeting: 12/21/11 – Prostate WG (09:00-10:30AM, WebEx)
OR

· Next Meeting: 01/24/12 – Cancer Genetics Board Meeting (02:00-05:00PM)
OR
· Next Meeting: 01/22/12 – AML Subgroup (12:30-1:30PM, Teleconference)
· We would like to keep the mini calendar view as is, with its link to the full calendar. 
· The rest of the page will be a compilation of shortcut links to key tasks. Since the key tasks differ for internal and external users, we would like the available links to differ based on the user type. (We envision putting these tasks in boxes, but I know that is more of a visual design concern.)
· Internal users:
· Post a document (link to http://verdi.nci.nih.gov/ebms/docs/add) 
· Send a message (link to http://verdi.nci.nih.gov/ebms/announcements/add) 
· Create a literature surveillance packet (link to http://verdi.nci.nih.gov/ebms/assign-lit/add) 
· Review literature surveillance returns (link to http://verdi.nci.nih.gov/ebms/reviews) 
· External users:
· Review literature surveillance (link to http://verdi.nci.nih.gov/ebms/review-lit) 
· Download a summary to work on (link to http://verdi.nci.nih.gov/ebms/summaries) 
· Return a summary with changes (link to http://verdi.nci.nih.gov/ebms/summaries) 
· Submit a hotel room request (link to http://verdi.nci.nih.gov/ebms/travel/hotel) 
· Submit a reimbursement request (link to http://verdi.nci.nih.gov/ebms/travel/reimbursement) 
· Directions to NCI (link to http://verdi.nci.nih.gov/ebms/travel/long-distance) 
· Some of these might seem silly since they link to another top-level page (e.g., summaries), but this is what we came up with for now. It will be good to talk with the IA about it.
Notes on the Summaries Page:
· On the summary sub-page, please change “Posted Documents” to “Documents Posted by NCI”.

· On the summary sub-page, please change “Returned Documents” to “Documents Posted by Board Members”.
